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1. O0mue moJ1oxKeHus

1.1. Hacrosmiee mOJOXKEHUE pPETrJaMEHTHPYET JeATEIbHOCTh OHOIMOTEKH MYHHUIMIAIBHOTO
aBTOHOMHOT0 00111e00pa3oBaTeNbHOT0 yupexaenus «Cpeanss obmeoOpa3zoBaTenbHas mkona Ne 5
KyBanpikckoro ropoackoro okpyra OpeH0yprckoit oomactu.

1.2. Hacrosmee nonoxenue pa3padoTaHo B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM 0T 29.12.2012
No 273-®3 «O06 ob6paszoBanuu B Poccuiickoii ®denepanuuy», npukazom MwunHbpuHa Poccum ot
30.03.2015 Ne 52n «O06 yrBepxkacHHUU (HOPM TEPBUYHBIX YUYETHBIX JTOKYMEHTOB W PETHCTPOB
OyXraJTepcKOro yd4era, MPUMEHSEMBIX OpraHaMH TOCYIapCTBEHHOW BIIACTH (TOCYIAapCTBEHHBIMHU
OpraHaMmy), OpraHaMd MECTHOI'O CaMOYIIPABJIEHHs, OpraHaMM YIPaBJIEHUS TIOCYIapCTBEHHBIMU
BHEOIO/DKETHBIMH  (OHJIAMHU, TOCYJApCTBEHHBIMH  (MYHUIMIAIbHBIMH)  YUPSKICHUSMHU, U
MeToaudeckux yka3aHHUil 110 X IPUMEHEHUIO», npukazoM MunkyiasTypsl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxkacanu [lopsiaka ydera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTO POHIAY,
mucekMoM  MunOOpazoBanus Poccum ot 23.03.2004 Ne 14-51-70/13 «O ITpumepHOM MOJIOXKEHUH O
O6ubaroreke 0011e00Pa30BATETLHOTO YUPEKIACHUSY.

1.3. bubnuoreka sBiseTCSs CTPYKTYPHBIM TOJpa3feliecHueM oOpa3oBaTelIbHOW OpraHu3alu,
YYaCTBYIOIIMM B y4eOHO-BOCIIMTATENIFHOM IIPOIIECCe B IENAX OOecredeHus! IMpaBa yYaCTHHUKOB
00pa3oBaTeNpHOrO Tpolecca Ha OeCIulaTHOE I0JIb30BaHHE OWOIMOTEYHO-MH(POPMAITMOHHBIMU
pecypcami.

1.4. Tlopsaok MOJIb30BaHUS UCTOYHMKAMU HMH(OPMALIMH, TIEpeUueHb OCHOBHBIX YCIYT U YCIOBHS HX
MIPEIOCTABIICHUS OMPEEIIAIOTCS HACTOSIIUM TMOJI0KEHHEM 0 OMOIMOTEKe U MpaBUIaMH MOJIb30BaHUS
OMOINOTEKOM, YTBEPKICHHBIMU PYKOBOJIUTEIEM 00pa30BaTeIbHON OpraHu3alii.

1.5. Opranuzanus oOCITyXMBaHHMS YYaCTHMKOB 0Opa3oBaTeIbHOrO mpolecca MPOU3BOJIUTCS B
COOTBETCTBUM C NpaBUJIAMHU TEXHUKHM O€30MaCHOCTH M TNPOTUBONOXKAPHBIMHM, CaHMTAPHO-

TUTUCHUYCCKUMHU Tpe6OBaHI/I$[MI/I.

2. Henn, 3axaun, pyHkuuu 0u0IMOTEKH
2.1. OCHOBHBIMH LIENISIMU U 33ja4aMi OMOJIMOTEKH 00pa30BaTeIbHON OpraHu3alyu SBISIFOTCS:

— obecreyeHrne y4acTHUKOB 00pa3oBaTeIbHOTO Mpolecca JOCTYIOM K MH(POpPMALUU, 3HAHUSM,
uaesM,  KyJbTYPHBIM  IIEHHOCTSAM  TIOCPEJCTBOM  HCIIOJIBb30BaHHS  OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB 00pa30BaTENbHONW OpraHU3allMi Ha Pa3IMYHBIX HOCHUTENSX:
OyMaxHOM (KHIKHBIH (oHA, (oua nepuomnyeckux wuzganuii); uupposoM (CD-auckm);
KOMMYHHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

— MPUBJICYEHHUE YYaLIUXCS K CUCTEMATHUYECKOMY YTEHHIO Y4eOHOM, XyJ0KeCTBEHHOU, HAyYHO-

[IONYJIIPHOM JINTEPATyPBhI;



— OpraHu3anusi YTeHHUS B IENSAX YCHEIIHOTO HW3YYCHHUs YYAlUUMHUCS Y4eOHBIX MPEIMETOB,
JYYIIEro YCBOCHUS 0011e00pa3oBaTeIbHBIX IPOTPaMM;

— COZICHCTBUE Pa3BUTHIO MIO3HABATEIBHBIX HHTEPECOB M CITIOCOOHOCTEH YJaIuxcs;

— oOy4eHne ocHOBaM OHOIMOTEYHO-OnOIorpaduueckoit rpaMOTHOCTH;

— COJICHCTBUE MEAArorMYecKuM pabOTHHKaM B MOAOOpE HAYYHO-METOAMYECKOW ITUTEPATYypHI,
MH(pOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIH (HOHT,

— COBEPUICHCTBOBAHME IMPEIOCTABISIEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WHQPOPMAIIMOHHBIX TEXHOJOTHH M KOMIIBIOTEpU3alMK OUOIMOTECYHO-UH(DOPMAIIHOHHBIX

nporieccoB, popmupoBaHue KOMOOPTHOM OMOTMOTEUHOMN CPEIBI.

2.2. bubnuoTteka BBIMONHSACT clenyromue GyHKIum:
2.2.1. ®opmupyet poug OnbIMOTEeUHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIiH:

— KOMIUICKTYET  YHUBEPCAIbHBIH  (QOHA  Y4eOHBIMH, XYyJOXKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMU, MEAATOTUYECKUMHU U HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMH Ha TPaJIULIMOHHBIX
Y HETPAJUIIMOHHBIX HOCUTENSIX HHPOpMAIUY;

— nononHser ¢GoHA HHPOPMAIMOHHBIMH pecypcamMu cetd MHTepHeT, 6a3zamu u OaHKaMu
JTAHHBIX IPYTUX OpraHU3aIni;

— aKKyMynupyeT (QOHJ JIOKYMEHTOB, CO3/1aBaéMblX B 00pa3oBaTeIbHONH OpraHU3aLUH
(my6nukanuii 1 paboT regaroroB 00pa3oBaTEIbHON OpraHU3alUy, JIYYIINX HaAy4YHbIX paboT U
pedepaToB yuanuxcs u Jp.);

— OCYIIECTBISIET pa3MelleHIe, OPTaHU3aINI0 U COXPAaHHOCTh IOKYMEHTOB.

2.2.2. Co3naet nHGOPMAITMOHHYIO MPOTYKITHIO:

— OCYIIECTBIIsIET NepepaboTKy HHpopMaLuy;

— OpraHu3yeT M BeAeT CHpaBOYHO-OMOIMOrpaduueckuil ammapar: Karanoru (anpaBUTHBIH,
CHCTEMAaTHYeCKHi), KapTOTEeKH (CHCTEeMaTHYECKYI0 KapTOTEKy CTaTred, TeMaTHYECKHhe
KapTOTEKH), JJIEKTPOHHBIA Kartajor, O0a3pl JaHHBIX MO mpoduiaro oOpa3oBaTeNbHON
OpraHu3alINy;

— pa3pabaThiBaeT peKOMEHAaTeNnbHble Oubmuorpadguyeckue mOcoOust (CIUCKH, O0O030pBI,
yKaszaTeJu U T.IL.).

2.2.3. OcymectBisger auddepeHmpoBaHHoe OMOIHOTEUHO-UH(POPMAIITMOHHOE OOCTY)KHBaHUE
YUaIIAXCS:

— TIpeAoCTaBIsieT HH(OPMAIIMOHHBIE PECYPCHI HA PAa3TUYHBIX HOCHTEIISX;

— OpraHusyer o0y4eHHe HaBbIKaM HE3aBUCHMOT0 OMOIMOTEUYHOTrO MOJIb30BATEN U MOTPEOUTENs

nH(pOpMalLIUK, COACHCTBYET MHTErpalliy KOMIUJIEKCA 3HAHHWM, YMEHUN M HABBIKOB pabOTHI C



KHUTON W uH(pOpMaIuen;

— OKasbIBaeT MH(POPMAIMOHHYIO TOJACPKKY B pPELICHUU 3aj]ad, BO3HUKAIOIIUX B Ipoliecce
y4eOHOM, caMo00pa30BaTEIBHON U IOCYTOBOM IEATEILHOCTH yUaIIUXCS;

— OpraHu3yeT MacCOBbIE MEPOIPUSITHSI, OPUEHTUPOBAHHBIEC HA pa3BUTHE OOIEH U YUNTATEIbCKON
KYJBTYpPBI JINYHOCTH;

— COJICHCTBYET IeJaroruuyeckuM paboTHUKaM B opraHu3aluu o0pa3oBaTENIbHOTO Ipolecca U
nocyra yvammuxcs (mpocMoTp BuuaeoduiabmoB, CD-IHCKOB, Mpe3eHTAIMH Pa3BHBAIONINX
KOMIIBIOTEPHBIX UTD).

2.2.4. OcymectBisger auddepeHmpoBaHHoe OHOINOTEUHO-UH(POPMAITMOHHOE O0CTY)KHBaHUE
MeJaroruyeckux paboTHUKOB:

— BBIABJISET HMHGPOPMAIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3ampOChl, CBSI3aHHBIE C
o0y4eHneM, BOCITUTAHUEM YUaIIuXCs;

— BBIABJISET MHGPOPMAIMOHHBIE TOTPEOHOCTH M YJIOBIETBOPSAET 3ampockl B  0o01acTu
MeJarornYeCKUX MHHOBAITUN M HOBBIX TEXHOJIOTH;

— coneicTByeT MpodecCHOHATbHOM KOMIIETEHIIMH I€JaroroB, MOBBIIMICHUIO KBaIH(DHUKAIHH,
MIPOBEICHUIO aTTECTAIINY;

— OCYIIECTBIIsICT TeKyllee HHGopMUpoBaHue (IHU UH(GOPMAILIUU, 0030pbl HOBBIX MOCTYIUICHUN
1 myonuKanuii);

— CIOCOOCTBYET TMPOBENCHUIO 3aHATUH MO (QOPMHUPOBAHUIO HHPOPMAIIMOHHON KYIbTYpPhI
yUaIIuXCsl; SBISEeTCS 0a30i Il TPOBEACHUS NPAKTUYECKUX 3aHATHH 1O paboTe ¢
MH(OPMAIIMOHHBIMU PECYpCaMHU.

2.2.5. OcymectBusier nuddepeHmpoBaHHOe OUOINOTEUHO-UHPOPMAIIMOHHOE OOCITY>KUBaHUE
poautenei (3aKOHHBIX MPEICTABUTENEH ) yUalIuXcsl:

— YIIOBJIETBOPSIET 3ampochl TMOJb30BaTeNed M HMHOOPMHPYET O HOBBIX TMOCTYIUJICHHSIX B
OMOINOTEKY;

— KOHCYJIBTHUPYET 110 BOIPOCAM OpPraHU3allUU CEMEHHOT0 YTSHHsI, 3SHAKOMHT ¢ MHGOpMAaIuei mo
BOCITUTAHHIO JICTECH;

— KOHCYJIbTHPYCT I10 BOIIpOCaM y‘IC6HBIX U3IaHUHN IS yJaluuxcs.

3. Opranuszanus aesiTeJbHOCTH OMOJINOTEKH

3.1. OOmee pYKOBOJICTBO JAEATENbHOCTbIO  OMOIMOTEKHM  OCYIIECTBISIET  PYKOBOJIUTENb
o0pa30BaTeNbHON OpraHu3aluu.

3.2. PykoBo/IcTBO OHOJMOTEKON OCYIIECTBIISIET 3aBEAYIONINI OUOIMOTEKOM, KOTOPBIM Ha3HAYAETCS
pyKOBOIUTENEM 00pa30BaTeIbHOM OpraHU3aIuy.

3.3. 3aBenyromuii OMOIMOTEKONW HECET OTBETCTBEHHOCTh B IIpelesiax CBOEH KOMIIETEHIIMH 3a



OpraHM3alMI0 U Pe3ylbTaTbl JEATENIbHOCTH OHOIMOTEKH B COOTBETCTBHM C (DYHKUIHMOHAJIbHBIMH
0053aHHOCTSIMH.

3.4. 3aBenyromuii OMOTUOTEKON pa3padaThIBaeT U MPEICTABISICT PYKOBOIUTEIIO 00pa30BaTEIbHON
OpraHu3aliy Ha YTBEPKACHUE CIEIYIOIINEe JOKYMEHTHI:

— TOJIOKEHHE 0 OMOIMOTEKe, MTPaBUIIA TTOJIb30BAHUS OMOITUOTEKOM’;

— CTPYKTYypy M IITaTHOE pacnucaHue OuOIMOTEeKH, KOTOpBIE pa3pabaThIBAlOTCS Ha OCHOBE
00BeMOB paboT;

— TUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

— TEXHOJOTHYECKYIO JOKYMEHTAIHUIO.

3.5. CTpykTypy OUOIHNOTEKH COCTABIISIOT:

— aboHEMEHT;

— YHUTAJILHBIN 347,

— oTzen y4eOHUKOB;

— oTaen HHPOpMaIMOHHO-O0nbOInorpaduueckon padoThI;

— MecCTO Ui paboThl C MYJIbTUMEIUNHBIMU U CETEBBIMU JOKYMEHTAMU;

— MeJuaTeka.

3.6. bubnuoreyHo-uHPOPMALIMOHHOE OOCITY)XHBaHHE OCYIIECTBISETCS B COOTBETCTBHH C
porpaMMaMu W IUIaHaMH paboTel OMOIMOTEKHM 00pa30oBaTEeNbHON OpraHM3allud Ha OCHOBE
O610IMOTeYHO-NH(POPMAILIMOHHBIX PECYPCOB.

3.7. bubnmmoreka obecrieynBaeTCs:

— KOMIUIEKTOBaHHEM OMOIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB;

— HEOOXOIUMBIMHU CITY)KEOHBIMH ¥ TPOU3BOJICTBEHHBIMH ITOMEUICHUSMH B COOTBETCTBUU CO
CTPYKTYpOl OHMOJMOTEKH W HOpPMaTHBaMH II0 TEXHUKE OE€30MaCHOCTH OSKCIUTyaTalluu
KOMIIBIOTEPOB M B COOTBETCTBHM C MOJOXEHMSAMU CaHUTAPHBIX MpPaBUI U HOPMATHBOB,
o0ecreynBaroIMMI COXPAHHOCTb KHUT;

— COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHON, TENIEKOMMYHHKAIIMOHHON W KONHUPOBAIbHO-
MHOXHUTEJIbHON TEXHUKON 1 HEOOXOAUMBIMU POTrPAMMHBIMU MPOTYKTAMHU.

3.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KaueCTBO KOMIUIEKTOBAHWS OCHOBHOTO (OHIA
OMOIMOTEeKH, KOMIUIEKTOBaHUE ydeOHOro (oHAa B COOTBETCTBHM C (helepabHBIMH NEPEeYHSIMU
y4eOHUKOB U y4eOHO-METOAMYECKUX M3/aHU, CO3/IaHie HEOOXOIUMBIX YCIOBUH Ul I€ATEIbHOCTH
OUONIMOTEKH HECeT PYKOBOAWUTENb 00pa3oBaTENbHOM OpraHu3allMd B COOTBETCTBUU C YCTAaBOM
o0pa30BaTeNbHON OpraHu3aluu.

3.9. Pexxum paboThl OHMOJIHOTEKH OINpPENENSIeTCsS 3aBEIYIOIIUM B COOTBETCTBUU C IpaBHIIAMHU

BHYTPEHHETO pacmopsijka oOpa3oBarenbHOM opranuzauuu. llpy ompeneneHuu pexxuma paboThI



OMOJIMOTEKH MTPEAYyCMAaTPUBACTCSI BBIJICTICHUE:
— JIBYX 4acOB pabo4ero BpeMEHH €KEIHEBHO Ha BBITIOJHEHNE BHYTPUOUOIHMOTEYHON pabOThI;
— OJHOTO pa3a B MeECSI] — CAHUTAPHOTO JIHS, B KOTOPBIA OOCITY)XMBAaHUE IOJIb30BATEICH HE
MIPOU3BOJIUTCS,

— HE€ MEHEC OJHOI'0 pasa B MECAIl — MCTOAUYCCKOI'O JTHs.

4. Y4er nocrynJjieHusi 4 BbIOBITHS IOKYMEHTOB Ou01moTedHoro gonaa

4.1. CBeneHus O BKIIOYAaEMBIX B OHONMMOTEUHBIH (OHA MOKYMEHTaX (GUKCUPYIOTCS B KHHIE
CyMMapHOro ydera oubroTeunoro ¢houaa (ocyprar).

4.2. JIOKyMEHTbI, MTOATOTOBJICHHbIE K MpUeMy B OuOiMoTe4HbIH (poHA, MoABepraioTcs NepBUYHON
00paboTKe ¥ MHIANBHUyaJIHbHOMY yUETY.

4.3. UnauBulyanbHbIN y4eT JOKYMEHTOB OCYIIECTBIISIETCS ITyTEM MPUCBOSHUS KaXKIOMY IK3EMILISIPY
JOKYMEHTa PErucTpallMOHHOTO HOMEpa, HMHOrO0 3HaKa B KauyecTBE PErHMCTPAllMOHHOTO HOMepa
(cuCTEeMHOro HoMepa KOMITBIOTEPHOM MpOorpamMMmsbl, INTPUX-KOAA U ApYrux). MHANBHUyanbHBIH HOMED
3aKpeIuisieTcsl 3a JIOKYMEHTOM Ha BCE BpeMs €ro HaxoXAeHHs B (oHIe OUOIHMOTEKH.
Perucrpanmonneie HOMEpa WCKIIOYEHHBIX W3 (OHAAa JOKYMEHTOB HE IPUCBAMBAIOTCS BHOBB
IPUHATHIM JTOKYMEHTaM.

4.4. PeructpalluOHHbIE HOMEpPA MPOCTABIISAIOTCS HEMOCPEACTBEHHO HA JIOKYMEHTAaX M OTPa)KaloTCs B
perucTpe HHANBUIYAIHHOTO ydeTa JOKYMEHTOB, IPUHSATOM B OUOIMOTEKE.

45. B peructp BOUCHIBAIOTCS JaHHBIE O KaXIOM JOKYMEHTE: Jara 3aliCH B PETUCTpE,
perucTpaloHHbI HOMEp, KpaTkoe Oubinorpaduyeckoe omucaHue JAOKyMeHTa (aBTOp, 3arjiaBue,
TOM, 4acCTh, BBIITYCK, MECTO U T'OJl U3/aHNUs), LIeHa JOKYMEHTA.

4.6. VanuBUyalbHBIA y4eT TEepUOJUYECKUX HW3JaHWN BENETCS B PETHUCTPAIIMOHHON KapTOTEKe
MEPUOTNIECKAX HM3/IaHUM, MpeTHa3HAYCHHON /TS y4eTa KakJOoro Ha3BaHUS M KaXIOTO AK3EMILIIpa
(6 aemomamusuposannoii 6aze OaHHbIX).

4.7. JlokymeHTHl, BKJIO4aeMble B (oHn Oubmuorexku, Mapkupyrorcs. Ilpu 3tom Moryt ObITh
WCTIOJIh30BAaHbl IITEMIIENI, KHW)KHBIC 3HAKW, WHIUBUAYyaJbHBIC INTPUXOBBIE KOIBI, IPYIHE BUIBI
MapKHPOBKH.

4.8. Ha noxymeHTax, SIBISIOMIMXCS MPHJIOKEHHEM K OCHOBHOMY HOCHTEIIO M €r0 HEOTheMIIEMOM
YacThIO, POCTABIIAIOTCS T€ e PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

4.9. Ha mpuHSATHIX MIEPBUYHBIX YYETHBIX JTOKYMEHTAX MPOU3BOAUTCS 3aIUCh, TIOATBEPKIAFOIIAS, YTO
MOCTYNUBIIME JOKYMEHTBl NPUHATHI B OHOIMOTEYHBIH (OHA Kak B OOBEKT 0CO00 IIEHHOTO
JBM>KMMOTO UMYIIECTBA MM KaK B 00BbEKT MHOTO JIBUKHMOTO UMYIIECTBA.

4.10. IlepBuuHbIe yYeTHbIE AOKYMEHTHI, MOATBEpXKAAromne (aKT IMOCTYIJICHHUS, MEpeAaloTcs B

OyXTalTepHIo sl BKIIOYCHHsI B yueT OnbauoTeunoro GoHma.



4.11. JloxymMeHTBHI BBIOBIBAIOT W3 OMOJMOTEYHOro (oHIa B CBSI3M C (U3HYECKOW YTpaTOW WIH
YaCTUYHOM JMOO TOJHOH yTpaTroil MOTPEOUTENLCKUX CBOMCTB. BrIOBIBatOmME JOKYMEHTHI
UCKJIIOYAIOTCS U3 OMOIMOTEeYHOro (DOHIA M CITUCHIBAIOTCS.

4.12. BpIObITHE AOKYMEHTOB U3 OuOMMOTeYHOro ¢oHAa OQGOPMIISETCS aKTOM O CIHCAHHH
HCKJIFOYCHHBIX 00BEKTOB OmOnmoredHoro ¢onma mo ¢opme 0504144 (nmanee — akT O CHMCAHUM),
yTBepKIeHHOH npukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.13. K akTy 0 CIIMCaHMM MPUIIAraeTcsl CIIMCOK Ha MCKIIOYEHHE OOBEKTOB OHOIMOTEeYHOro (oHIa
(manee — CIMCOK), KOTOPBIA BKJIIOYAET CJICAYIOLIUE CBEICHUS: PETMCTPALMOHHBIA HOMEp M wudp
XpaHeHusi  JIOKyMEHTa, KpaTkoe  OuOnunorpaduuyeckoe  OmHcaHue, ILEHY  JOKYMEHTa,
3a()UKCHPOBAHHYIO B PETUCTPE MHIWBUAYAIHLHOTO y4eTa JOKYMEHTOB, KO3(pPHIMEHT MepeoueHKy,
[IEHY TOCJIe TIEPEOLIEHKH B OOIIYI0 CTOMMOCTh HCKITIOYaeMBIX JIOKYMEHTOB.

4.14. JIns meyaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHS JOMYCKaeTCs 3aMeHa CIUCKAa KHUKHBIMU
dbopmynsapamu.

4.15. Jlna nOKyMEHTOB, 0OpabOTaHHBIX TPYMIIOBBIM (YIPOLICHHBIM) CIIOCOOOM, BMECTO CITMCKA
JaeTcs IIepeueHb PErUCTPAIMOHHBIX HOMEPOB, BU/I UCKITFOUYAEMbIX U3JIaHHHA, NX KOJIUIECTBO.

416. K axkTy O chOMcaHdd MO TPUYMHE YTPAaThl W CIHCKY MpUJIAraloTcs JAOKYMEHTHI,
MOATBEPKIAIOIIUE YTpaTy (TMOSCHUTENbHASA 3aMUCKa, B CIy4ae Kpakd WIM XUIICHHUS — TMPOTOKOJI,
aKT, 3aKJIFOUYEHUE YIOJTHOMOYEHHBIX OPTraHOB, IIPY BO3MEIEHUH yiiepOa — (PMHAHCOBBIA JOKYMEHT O
BO3MEIICHUH yIiep0a).

4.17. Tlocne 3aBepIlIeHUs] MEPOIPUATHH, TPETYCMOTPEHHBIX aKTOM O CIIUCAHUU, MEPBBIN IK3EMIUISIP
aKTa O CIHCAaHUM CO CIUCKOM M JOKYMEHTOM, IOJTBEPXKAAIOUIMM BbIObITHE, TepelaeTcs B

OyXxrajiateputo, BTOPOH SK3EMILISp OCTaeTcsl B OMOInoTeKe.

S. IlpoBepka HAJIMYUSA JOKYMEHTOB OMOIHOTEYHOT0 (pOHA
5.1. TlpoBepka HaiuM4Ms JAOKYMEHTOB OubOinmoreyHoro ¢oHga (mainee — mpoBepka (oHna)
MIPOU3BOJIUTCS B 00513aTEIBHOM TOPSIJIKE:

— TIpY BBISBICHUU (PAKTOB XMILEHHUS, 310yNOTPEOICHUS WIN TIOPYHU TOKYMEHTOB;

— B cJy4ae CTUXMIHOTO Oe/CTBUs, MoXKapa WM APYTHX Ype3BbIYAWHBIX CUTYAIMi, BRI3BAaHHBIX

HKCTPEMaJIbHBIMU YCIOBUSIMH;

— TIpU peopraHu3aliy WK JIUKBUAAUN OMOIHMOTEKH.
5.2. Tlpu BBISIBIIEHUH B TIpoIIecce MPOBEPKH (OHIA OTCYTCTBYIOIINX JOKYMEHTOB U HEBO3MOXHOCTH
YCTQHOBJICHHUS] BHHOBHBIX JIMIl YOBITKM TIO HEIOCTa4aM CIUCBIBAIOTCS B COOTBETCTBHH C

,Z[CﬁCTByTOIJ.IHM 3aKOHOJAaTCIIbCTBOM.



6. le1onpousBoacreo
6.1. Opranmzanus pabOTHl ¢ JOKyMEHTaMHU MO Y4eTy OHOIMOTeYHOro (POHAA OCYIISCTBISIETCS II0
IpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
6.2. B 6ubimoTeke BeayTCs U XPaHATCS:
— PETUCTPHI MHAUBHIYALHOTO M CYMMapHOTO Y4eTa JOKYMEHTOB OMOIHOTEYHOTO (hOH IA:
— PEruCTpalvOHHBIC KHUTH,
— WHBEHTAapHbBIC KHUTH;
— KHHUTY CYMMapHOI'O y4eTa;
— Y4YeTHBIN KaTajor;
— TomnorpaduyecKue ONUCH U KaTaloru;
— KypHAJI BBIJIaY¥ 3JICKTPOHHBIX HOCHTEJICH;
— KypHAaJl PETUCTPAIINHU TIOJIL30BATENICH KOMITBIOTEPHOTO 3aJ1a;
— aKThI O CIIUCAaHUH UCKITFOYCHHBIX 00BEKTOB OMbOIMoTeyHoro hoHaa;
— y4YeTHBIE JOKYMEHTHI, MOATBEPKIAIOIINE MMOCTYIJICHHUE JOKYMEHTOB B OUONMMOTEUHbIN (OH]
(nakamHbIC, aKTHI O TIPUEME, aKThI CIAYH-TTPUEMKH );

— aKTHI O Pe3yNbTaTax MPOBEICHHS TPOBEPKH HATHYHS JTOKYMEHTOB OMOIMOTEeYHOTO (POHAA.



